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CO~TE~TARCHIVAL POLICY 

1. BACKGROL~rn 

1.1 \V APCOS Limited (Company'") being proposed to be listed post completion of its Initial Public 
Offering: is required to comply with the provisions of the Securities and Exchange Board of India 
("SEBI"") (Listing: Obligations and Disclosure Requirements) Regulations. 2015. as an1ended from 
time to time ("SEBI LODR Regulations") and the other guidelines issued by the SEBI from time 
to time in this regard. 

1.2 The website of the Company contains infonnation on its business and operations for infmmation 
and awareness of stakeholders. The website is regularly updated and cenain infonnarion and 
documents are archived periodically. 

1.3 Pursuant to Regulation 30(8) and Regulation 46 of the SEBI LODR Regulations. require all listed 
companies to host Oil its vlebsite various infonnatioil required 1mder the SEBI LODR Regulations 
and such disclosures shall be hosted on the website of the listed entity for a minimum period of five 
years and thereafter as per the archival policy of the listed entity. as di5closed on its website. this 
Content .-<\rch.ival Policy (""Policy'') has been framed to provide guidelines for archival of records 
and documents. 

1.4 The Board of Directors of the Company. at its meeting: held Oil 28th August. 2022 approved this 
Policy. This Policy will be effective from the date of listing of Company. 

2. OBJECTIVES OF THEPOLICY 

2.1 Pursuant to Regulation 30(8) of the SEBI LODR Regulations. the Company shall disclose on its 
website all such events or infonnation which has been disclosed to the Stock Exchange(s) lillder 
Regulation 30. Such disclosures shall also be hosted on the Company"s v.rebsite for a rninimum 
period of five (5) years as stamtmily required and thereafter as per the archival policy of the 
Company. The Policy shall be cl.isclosed on the Company's website http://www.wapcos.co.inl. 

The major objectives of the policy are: 

a) Identification of infmmation. documents. events. etc. which are required to be cl.isclosed on 
the \Vebsite of the Cornpany: 

b) Ensming that all the infonnation is disclosed at the relevant tin1e and with proper link and 
to maintain unanimity eve1y time: 

c) Ensuring that all the infonnation. documents. events disclosed on the website of the 
Company. 1mless otherwi5e specified in the Act. shall remain on the website for the peliod 
of five (5) years from the date of disclosure of such infonnation. documents and events. 

d) Ensming: that after completion of five (5) years from elate of disclosme of the respective 
documents/information/events. same should be moved to the respective archives folder on 
the website of the Company. 

e) Ensming that doCllllents/.infmmation. events which are required to be uploaded on the 
website for a panicular pe1iocl. shall be deleted after the due date without movement in 
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archives folder. 

f) Ensuring that cenain doctmlents like Policies of the Company. Codes of Con duct and other 
documents which are required to be continuously displayed on the website. shall not be 
archived. 

3. POLICY 

3.1 The required documents. infonuarion. disclosmes. notices. policies as provided under the SEBI 
LODR Regulations and the Companies Act. 2013 and the mles framed theretmder as amended from 
rime ro time ('"Acf '). which are required to be disclosed on the website. shall be uploaded on the 
website of the Company. The website of the Company shall be reviewed on regular intervals for 
ensming that all the above-mentioned disclosmes are available on the website of the Company as 
required. 

3.2 These disclosures. unless othe1wise mentioned in the Act itself. shall be hosted on the website for a 
minimum pe1iod of five (5) years and thereafter shall be moved!rransfened to i\rchives folders 
under the respective heads I sub-folders. in a way so that these can be searched easily as and when 
required by any person. The docmnents/disclosures shall be kept in the archive folders for a funher 
period of at least five (5) years in the manner as deemed approp1iate by the Company. 

A. The follm"ing information shall be uploaded on the website and shall be updated 'f\ithin two 
working days from the date of occurrence of change: 

1. Derails of Company's business: 

2. Tenus and conditions of appointment of Independent Directors: 

3. Composition ofvmious committees of Board of Directors: 

4. Code of conduct of Bom·d of Directors and Senior Management Personnel: 

5. Details of establishment of Vigil Mechanism/ \\Thistle Blower policy: 

6. Criteria of making payments to non-executive directors. if the same has not been disclosed in annual 
repon: 

7. Policy on dealing with related parry uansactions: 

8. Policy for detenuining 'material" subsidimies: 

9. Details of familiaiization programmes impaned to Independent Directors in chiding the following 
details: -

a) number of progrmnmes an ended by independent directors (during the year and on a cumulative 
basis till date): 

b) number of hours spent by independent directors in such programmes (dming the year and on 
cumulative basis till dare): and 

c) other relevant derails. 

10. Email address for grievance redressal and other relevant details: 
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